Annual Governance and Accountability Return 2025/26 Form 2

To be completed only by Local Councils, internal Drainage Boards and other smalier
authorities™ where the higher of gross income or gross expenditure was £25,0600 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on complefing Form 2 of the Annual Governance and Accountability
Return 2025/26

1. Every smaller authorily in England where the higher of gross income or gross expenditure was £25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Govemance and Accountability
Retum in accordance with Proper Pracfices, unless the authority:

=) does not meet the qualifying criteria for exemption; or
r does not wish to cerlify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not exceed
£25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are abie to declare
themselves exempt from sending the completed Annual Governance and Accountability Retum fo the
extemal auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of it to the external auditor either by email or by
post (not both) no later than 30 June 2026 Failure to do so will result in reminder letter(s) for which the
Authority will be charged £40 +VAT for each leiter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

c¢) Annual Internal Audit Report {page 4) must be completed by the authorily’s intemal auditor.

d) Section 1 — Annual Governance Statement {(page 5) must be completed and approved by the authority.

€) Section 2 - Accounting Statements (page 6) must be completed and approved by the authority. NOTE:
Authorities certifying themselves as exempt SHOULD NOT send the completed Annual Governance
and Accountability Return to the external auditor.

3. The authorily must approve Seclion 1 Annual Govemance Statement before approving Section 2 Accounting
Statements and both must be approved and published on the authority website/webpage before 1 July 2026

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smalier Authorities. These include:
= Certificate of Exemption, page 3
Annual Internal Audit Report 2025/26, page 4
Section 1 — Annual Governance Statement 202526, page 5
Section 2 — Accounting Statements 2025/26, page 6
Anaiysis of variances
Bank reconciliation
Notice of the period for the exercise of public rights and other information required by Regulation 15 {(2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a imited assurance review. If so, the authority should not cerfify itself
as exempt or compiete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2025/26 and retum it to the external auditor together with the supporting documentation requested by
the external auditor. The cost fo the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and compietes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority fo have a review.

8 & & » @& @

The Annual Govemance and Accountability Refum consfiutes the annuall return refierred o i the Accounis and Audit Regulaiions 2015.
Throughout, the words ‘extemal audiior have fie same meaning as the words ‘Tocall auditor’ in the Accounts and Audit Reguialions 2015.

“for a complele st of bodies that may be smafler authoniies refer to schedule 2 fo the Local Audit and Accoutzbiliy Act 2014,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountabiiity Return {AGAR) 2025/26, Sections 1 and 2

= An authorily that wishes to dediare itself exempt from the requirement for a Emited assurance review must do
so at a meeting of the authority after 31 March 2026. it should not submit its Annual Govemance and
Accountability Retum to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

= The Ceriificate of Exemption must be retumed to the external auditor no later than 30 June 2026 Reminder
letters will incur a charge of £40 +VAT for each leifer.

= The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Praciices are found in the Practitioners’ Guide* which is updated from
fime to time and contains everything needed to prepare successfully for the finandial year-end.

= The authorily should receive and note the Annual intemnal Audit Report before approving the Annual
Governance Statement and the accounts.

= The Annual Govermnance Statement (Seclion 1) must be approved before the Accounting Siatements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day.

* The Responsible Financial Officer (RFO) must ceriify the accounts (Seciion 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFQ is required to commence the public rights period which must be a single period of 30 working days
for inspection (this excludes weekends and public hofidays) which must include the first 10 working days of
Jushy.

* Make sure that the AGAR is complete (no highlighted boxes lefi empty), and is properly signed and dated. Any
amendments must be approved by the avthority and properly initialled.

* Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

. ]Tmauﬂmﬂymuﬁ@ﬁshmmkﬂmﬂmmﬁmexﬁm&nsfmﬁgﬁﬁwﬂmﬁmshﬂmmunﬁm
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

* Make sure that the accounfing statements add up and the balance canied forward from the previous year
(Box 7 of 2025) equals the balance brought forward in the current year (Box 1 of 2026)

*» The Responsible Financial Officer (RFQ), on behaif of the authority, must set the commencement date for the
exercise of public rights for a single period of 30 working days for inspection ( this excludes weekends and
public Holidays) which must include the first ten working days of July.

* The authority must publish, on the authority websitefwebpage, the information required by Regulation 15 {2},

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the extemnal auditor before 1 July 2026

Hawemedmsseﬁmﬂmpemxﬂmmeemmmofpmﬁcmgms been published?

Internal Audit Report Hmmwmmmmwﬂmmmmm@mmmw;
Section 1 Forany statement to which the responseis ‘no’, is an explanation available for publication?
Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentaiion to the authority for approval?

Has the authority’s approval of the acoounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanafion of significant variations been published where required?
Has the bank reconciliztion as at 31 March 2026 been reconciled o Box 82

Is an explanation of any diffierence belween Box 7 and Box 8 avaiable, should
a question be raised by a local elector and/or an interested pariy?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority s 2 body conporate is a
sole managing trustee? (Local Councils only) g

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc gov.uk or from www.ada org.uk
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Certificate of Exemption — AGAR 2025/26 Form 2

To be compieted by smaller authorities where the higher of gross income ofF Gioss
expenditure did not exceed £25,000 in the yearr of accoun E wded 31 March 2026 and that
wish o cerlify themselves as exempt from a limited assurance review under Section 8 of

the Local Audit (Smalier Authorities) Rﬁg&sg’@ﬁﬁs 2015

=~

fg rm

LR - Emited asswance review or to submit an Annual Governance and
Amnmbﬁiy Remm i@ me exiemzl audiior, provided that the auﬁwrﬁy has cerlified iiseif as exempt at a

meeling of the authorily after 31 March 2026 and a completed Cerfificate of Exempfion is submitted no
fater than 30 June 2028 notifving the exiems! suditor.

Warham Parish Council

cerfifies that during the financial year 2025/26, the higher of the authority’s total gross income for
the year or tolal gross ammual expenditure, for the year did not exceed £25,000

Total annual gross income for the austhority 2025/26: 787

‘Tolal annual gross expenditure for the authorily 2025/26:0 6114

circumstances in which an authority will be unable to certify itself as exempt, so that a limited
ASSUFEN0S review wuﬁ s&uﬁ be reguired. If an authority is unable to confinm the statements below then &
cannot certify itself as exempt and it must submit the completed Annual Govemance and Accountabilily Relum
Form 3 fo the exiemal audior fo undey take a Bmited asswance review for which a fee of £210 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that
= The authorily was i existence on 1st April 2022
= In refation fo the preceding financial year (2024/25), the external auditor has not:
« issued a public interest report in respect of the authority or any enfity connected with it
*« made a statufory recommendation to the authority, refating to the authority or any eniity connected with it
« issued an advisory nofice under paragraph 1{1) of Schedule 8 fo the Local Audit and Accountabiiity Act
2@1@ (“meﬁw@"} wmnmmﬂm;amﬂmmﬁm
CITEMENO iCi iew proceedings under section 31(1) of the Act
mde an appi"m’@m mderse&ﬁm Z8(1) of the Act for a declaration that an item of account is unlawhsl, and
ﬁmapp&mhmhasm&heeamﬁ&dmmmhasmemmmwmﬁmmmm
deciarad uniawid after a person made an appeal under seclion 28(3) of the Act.
Wﬁma@%ﬁﬁmﬁsa@ymmmmm@mm msrmasdgmsexpenﬂzmm
exceeding £25 000, then the Ceriificate of Bxempii § 2ibmitied o the exdemal audiior
gither by email or by post {not both).

The Annual intemnal Audit Report, Annual Govemance Siztement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information reguired by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of p@& nghis sﬁ% ﬂeed o be fully completed and,
along with a copy of this cerlificate, published on the authority website/webpage™® before 1 July 2026.
Signing this certificate confirms the authority will campﬂy with the pub!ma&mn reguirements.

Signad by the Responsible Financial Officer  Date [ §eonfinm that this Certificate of
: ‘ E approved b RO A
TN w2 2105126 | s anorty an e e © L1 /0502t
Signed by Chair Date mm@eﬁmmﬂﬁﬁem
T L 2l/s1ie] ko

Generic emall address of Authority Telephone mmmber
S Kbarsl 01263 861782

hﬁps:i!wamamm.mﬁﬁikpaﬁsh&s,gauuk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post {not
both) as soon as possible after cerfification to your external auditor, but no later
than 30 June 2026 Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2025/26

Warham Parish Council (North Norfolk)

warhampc.norfolkparishes.gov.uk

During the financial year ended 31 March 2026, this authority’s intemnal auditor acting independent
basnsafanassessmxtamsk,m%mﬁas&bﬁwmwﬁﬁm@mwﬁhﬁmmﬁewﬁmawﬂmm
confrols in operation and obtained appropriate evidence from the authority.

Thesntemaiaudﬂfemm&zﬁhasbemwmmﬁunammmewmwsmmmVsmmmmwemge
On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this table. Set
out below are the objectives of intemal control and alongside are the intemal audit conclusions on whether, in all
significant ﬁmmﬁoﬁo@e@mmb@maﬂn&mﬂh@m@h@ﬂ%ﬁm&iy@mha%ﬂ&da@ﬂe
tomeet&eneedsofﬂusauﬂam&y

intnma! contml ob_{ecwe

AAppmpnaiemnﬁmgmmdshavebeenmmﬁykep&Mmu@hmﬁmmmiw
B. This authority complied with its financial reguistions, payments were supported by invoices, il
expenditure was approved and VAT was appropriately accounted for.
of amangements {o manage these.
D,MpWormMmmMMMmmmmmwﬁ
the budget was regulary monitored; and reserves wers approprisie.
EMMﬂWﬁW@M@,,MMmmwm“WmMMMmW
banked; and VAT was appropiiately accounted for.
F. Cash payments were properly supported by receipts, 2l cash expenditure was approved amd
VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid iin accordance with this authority's
approvals, and PAYE and N requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintsined.
L. Periodic bank account reconciiations were propery canied out during the year.
J. AWMWMMWMWMMWWWMMQM |

and payments or income and expendiure), agreed to the cash book, supported by an adeguate sudit
traill from underlying records and where approprizie debiors and creditors wers proparly recomied.

K. ¥ the authorily certified iiself as exempt from a limied assuwance review in 2024/25, i met the
exemption criteria and comectly declared self exempt. (I the auihorily had a mited asswance
review of its 2024/2%5 AGAR tick “not coversd’)

L. MaMmmﬁmmmmmawMMememaﬁQeMMM '
intennal zud# in accordance with the relevant legisiati

. mmeyearmmdbyﬁusAGARMeauﬂmymMypmvmedMapamﬁmmgmsem
public rights a5 required by the Accounts and Audi Regulstions (diring fhe 202526 AGAR pering,
W&m@ﬁcﬂg@ﬁsmmﬂm‘uﬂm?@#—?ﬁﬂ@ﬂﬁmﬁamedbyamﬂmwﬂfmmsﬂ@mdﬁw
aulirority approved minutes confeming the dales set).

K. The authorily has complied with the publication requiremenis for 2024/25 AGAR
{see AGAR Page 1 Guidance Nofes).

0. The authorily has complied with laws, regulations & proper practices relating to digital and data
compliance.

P. {For local councils onfy)
Trust furds (Including charitabie) — The council met its responsibiiies as a trusiee.

Fomuywmmmmmwmmmmmsm&wmmmMmmmmwmm
Date(s) intemal audit underiaken Name of person who canied out the intenmal 2udi

o\ 4| Dedk QH\w\&aab SV \ARE Rl

Signature of person who C_C_j % ) : . 5
camied outthe intemal audit X Date \D)C \"5’\ QoAb
*Hmmsm‘m%mmmmmmmmmmmmm(m

separats sheels if noeded).

“Nate: If the response is ‘not covered pmmmmmm;mxmnmmm:mmsmmwmm:smmmmm o,
if coverage is not reguired, the ammusl imteamz] awdit report: seest esplkin winy mat ¢ (add separate sheets i neaded).

TS |
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Section 1 — Annual Governance Statement 2025/26

We acknowledge as the members of

Warham Parish Council

our responsibility for ensuring that there is a sound system of internal confrol, including arangements for
the preparation of the Accounting Statemenis. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2026, that:

4. We have put in plzce amrangements for effective financisl |
management during the year, and for the prepersiion of |

wiith tihe Acoawmnts and Audit Reguistions.

Z. e maimtzined an adeguate system of imtenmall comntrol
inciuding measures designed to prevent and detect frawd
and conmuption and reviewed its effeciivencss.

imadie proper amangements and acospted respansibifty
Tor safeguarding the pulblic money and resowees in
iits charge.

3. We have assured curselves that there are no maitters
of actusl or potemtial mom-complizmos wilih s,
reguiations amd Proper Practices tivat coulid have a
significant financial effect on the abilty of this
authonity to conduct its business or menage it
finances.

s omly dome wivat it has the fegal power to do and has
comyplied with Praper Practices im doing so.

4. We provided proper opporunity during the year for
the exercise of electors’ rights iin accomdance with the
requirements of the Acoounts and Audit Reguillations.

diuring the year gave all persons interested the oppartumity to
inspect and ask questions about this authoniy's accournts.

5. We canied out 2n assessment of the risks fading this

risks, including tive infraduction of intenmal controls andior |

considersd and documented the financia] and other nisks &
faces and desit with them propery,

&. We maintained throughout the year an adeguate and
effective system of intermal audit of the accounting
records and comfrol systems.

anranged for @ competent person, independeant of the financist
comnirols and procedures, fo give an abjective view on wihetier
limtexnmai controls meet the meeds of this smallier autharity,

7. We took appropriate action on all meatters raised
iin repots firom intenmal and extenmall auwdit.

respomded to mestiers brought to is attention by intemma and
extenmal audf.

&. We considered wihether amy litigation, lalbiities or

‘| commitments, events or transacions, eoouming either
during ar after the year-end, have a finencial impact omn 3
tihiis authority and, where appropriste, have induded them |
iin tihe accounting statemanits.

8. (For local councills only) Trust funds including
charitaible. In cur capacity as the sole menaging tustse
we discharged our accountabilty responsibiiies for the
fund{s)assets, including fimancial reporting and, if
required, independent examination or sudit.

J
/]

authority and took appropriate steps o manags hose /
/ _

.

/

disclosed everything i shauld have about its business activiy
and if relevamt.

L has met 2l of ifs responsibilties where as a body
coparate i is a sole managing tustee of a local trust

10. We have put inm place amrangemenis for the effective M

practices during the year under reviiew.

and data management in accordsnce with proper \/

has made suitzbie arangements for s IT and data
managemant zmd has complied with proper practices in

*rar amy staEment to which the resporse is ‘mo’, an explamaion msst be
ipuiblisthed

This Annual Govemnance Statement was approved at &
meeling of the authority on:

Signed by the Chaiir and Clerk of the meefing where
approval was given:

Lk losligost Chair A

and recorded as minute reference:

006 (w9 e

'Theau!hmilywebsitekupﬁuda&emdﬁmh@maﬁabnmﬁedbyﬂmemmCudehasb&nwbﬁﬂmﬂ. S |

hitps /iwarhampc.norfolkparishes.gov.uk
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Section 2 — Accounting Statements 2025/26 for
Warham Parish Council

foraard 8029 9925 as recorded in the finencial records. Value must agree
to Box 7 of previous year.

Z. {+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 7000 7000 received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Tota! income or receipls as recorded in the cashbook less

il nill; the precept or rafesfevies received (fine 2). Includs any
gramis received.

4. (-) Staif costs Total expenditure or payments made to and on behalf

2987 3205 of &l employees. Include gross salaries and wages,
employers Ni contribulions, employers pension

3. (-) Loan inferest/capital : _ I Tolal expenditure or payments of capital and inferest
repayments nif nil} made during the year on the authority's bamowings (if any).

8. () Al other payments

2809 2910

7. =) Balances camied Total balances and reserves af the end of ihe year.
forarard 9925 10997 | must equal (142+3) - (4+5+6).

8. Total value of casih and The sum of ali cumrent and deposit bank accounts, cash
short term investments 9925 10997 | hotdings and short tenm investments held as at 31 March —

To agree with bank reconcifiation.

9. Total fixed assets plus The value of 2l the property the authornty owns — it is mats
long tenm investments 18952 19039 up of all iits fixed assets and long ferm investments as af
and asseis : 31 March.

10. Total bormowings _ .|| The outstanding capiial balance as at 31 March of all lbans

nil Nl from third pariies (inciuding PWLE).

| For Local Councils Only

11. Do the figures in the accounting | n
| statements above exclude amy Trusi i v i
iﬂansachons’? u. 1

| For guitlance refer to the Praciiioners’ Guide sections 2.31 fo 2.33. !

I certify that for the year endied 31 March 2026 the
Accounting Statements in #his Annual Govermance and
Accountability Retum have been prepared on efther a
receipts and payments or income and expenditure basis
following the guidance in Govenmance and Accoumntability
Smaller Authorifies — a Praciifioners’ Guide to Proper
Practices and present fairly the financial position of this
authority.

Signed by Responsible Financial Officer before being
presenied o the authority for approval.

e 25 ApoS 2ozl

I confinm that these Accounting Statements were
approved by this authority on this date:

51 los (B0 2

asmomrd@mmmﬁemam
. sllelvln 8 g (i
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